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Case No:
Date:.... .../ .....
PERSONAL DETAILS
NAMES
. . M aiden/Previous . Marital
Title Forenames (in full) Surname Surname(s) Date of Birth Statust
ADDRESS
UK PREVIOUS/OVERSEAS
Addl: Addl:
Add2: Add2:
Add3: Add3:
City: City:
County: County:
Postcode: Postcode:
Tel No: HOME Tel No: HOME
WORK WORK
EMAIL ADDRESS:
If posted over seas— duration of tour
WHOSE WORK? HISHER Yrs Mnths

Tel No: MOBILE
How long have you lived at your M ay we contact you at
present addr ess? Yrs  Mnths work?
Do you live on your own Yes/No If No, who do you live with

or may answer the

telephone?
Arethey aware of the situation? Yes/No Can we |eave messages with Yes/No

them?
Can wediscuss your situation fully with them? Yes/No

When would it be best to contact you? e.g Timeand L ocation
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CaseNo PESONAL DETAILS
CHILDREN
Name Date of Birth (Age) Parents

Istherea CSA Assessment pending?

Areany of the children who live with you in employment?

If an assessment has already been made please give details below

Yes/No

DETAILSOF PREVIOUSMARRIAGESRELATIONSHIPS.

Name of Previous Partner/Spouse

Date of Divor ce/Separation

Claiming Benefit? Eg Family Credit

MAINTENANCE PAYMENTS

Name of Previous Spouse/Partner  Amount of Settlement Amount of M aintenance Method of
(Lump Sum) Payment
£ £ /month/week VOLUNTARY/COURT/CSA
£ £ /month/week VOLUNTARY/COURT/CSA
£ £ /month/week VOLUNTARY/COURT/CSA
£ £ /month/week VOLUNTARY/COURT/CSA
DO YOU OWE ARREARSTO YOUR MAINTENANCE PAYMENTS? Yes/No
IF SO, HOW MUCH? £
WHAT ISTHE MONTLY PAYMENT TO THE ARREARS? £
ARE THE ARREARSINCLUDED IN THE ABOVE MAINTENANCE FIGURE? Yes/No
ARE YOU IN RECEIPT OF MAINTENANCE PAYMENTS? Yes/No
IF SO, HOW MUCH? £
QAR\EJENE?E?PAYM ENTSVOLUNTARY, MADE BY THE COURT OR CSA VOLUNTARY/COURT/CSA
ARE THERE ANY ARREARS ON THESE PAYMENTS? Yes/No

Page 2 of 20



http://www.insolvencyhelpline.co.uk
mailto:info@insolvencyhelpline.co.uk

The UK Insolvency Helpline « Administration Centre  788-790 Finchley Road ¢ London « NW11 7TJ
FreePhone: 0800 074 6918 « Web: www.insolvencyhelpline.co.uk ¢« Email info@insolvencyhelpline.co.uk

Case No:
EMPLOYMENT DETAILS
EMPLOYED
Job Compan Address Con?r?:een(():];me Annual Gross Expected Date
Title/Rank pany nt Salary of Retirement
SELF £
PARTNER £

Haveyou or your partner ever done any extra part-time jobs?

If so, please give details:

How many miles do you travel to work each day?

SELEFEMPLOYMENT

Self

Yes/No

Partner

HAVE YOU EVER BEEN SELF EMPLOYED

DATE COMMENCED SELF EMPLOYMENT

DATE CEASED SELF EMPLOYMENT

NATURE OF BUSINESS

TYPE OF BUSINESSE.G SOLE TRADER, PARTNERSHIP

LENGTH OF TIME TRADING

NO OF EMPLOYEES

HOW MANY YEARSACCOUNTSARE AVAILABLE

From

WHAT ISYOUR NATIONAL INSURANCE NUMBER?

ARE YOU REGISTERED FOR VAT?
If so, what isyour VAT Registration No:

DO YOU OWE ANY MONEY TO THE INLAND REVENUE
OR CUSTOMSAND EXCISE (VAT)?

ARE YOU UNDER ANY INVESTIGATIONS
E.G Inland Revenue?

ARE THERE ANY ASSETSBELONGING TO THE
BUSINESS? Please give details

ARE YOUR BUSINESS PREMISES SUBJECT TO A LEASE?

If Yeswhat istheTerm? Yrs
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Case No:
PERSONAL ASSETS
SELF PARTNER
CASH AT BANK/BUILDING SOCIETY £ £
CASH IN HAND £ £
MONEY OWED TO YOU £ £
SHARES/TESSA/I SA £ £
3 £

PREMIUM BONDS

HOUSEHOLD GOODS £ £
e.g antigue fur nitur e/stamps etc

£ £
MOTOR VEHICLE
ple(;se%ive makg andsage M ake: M ake:

' Age: Age:

COMPUTER EQUIPMENT £ E
FREEHOLD OR LEASEHOLD £ £
PROPERTY (other than the home you already livein)
OTHER ASSETSe.g CARAVANS, BOATS, £ £
TIMESHARESETC
(Give details)

LIFE/ENDOWMENT POLICIES/PERSONAL PENSIONS

SELF PARTNER

TYPE OF POLICY eg
Endowment/PEP/Pay on death only

NAME OF COMPANY

NAME(S) OF POLICY HOLDERS

DATE COMMENCED

SUM INSURED £ £

ISPOLICY ASSIGNED YesNo*

CURRENT VAL UE (If known) £ £

MONTHLY PAYMENT £ £

SELF PARTNER

TYPE OF POLICY eg
Endowment/PEP/Pay on death only

NAME OF COMPANY

NAME(S) OF POLICY HOLDERS

DATE COMMENCED

SUM INSURED £ £

ISPOLICY ASSIGNED YesNo*

CURRENT VAL UE (If known) £ £

MONTHLY PAYMENT £ £
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Case No:

LIFE/ENDOWMENT POLICIES/PENSION PLANS CONTINUED

SELF PARTNER

TYPE OF POLICY eg
Endowment/PEP/Pay on death only

NAME OF COMPANY

NAME(S) OF POLICY HOLDERS

DATE COMMENCED

SUM INSURED £ £

ISPOLICY ASSIGNED YesNo*

CURRENT VALUE (If known) £ £

MONTHLY PAYMENT £ £

SELF PARTNER

TYPE OF POLICY eg
Endowment/PEP/Pay on death only

NAME OF COMPANY

NAME(S) OF POLICY HOLDERS

DATE COMMENCED

SUM INSURED £ £

ISPOLICY ASSIGNED Y es/No*

CURRENT VALUE (If known) £ £

MONTHLY PAYMENT £ £

SELF PARTNER

TYPE OF POLICY eg
Endowment/PEP/Pay on death only

NAME OF COMPANY

NAME(S) OF POLICY HOLDERS

DATE COMMENCED

SUM INSURED £ £

ISPOLICY ASSIGNED Y es/No*

CURRENT VALUE (If known) £ £

MONTHLY PAYMENT £ £

SELF PARTNER

TYPE OF POLICY eg
Endowment/PEP/Pay on death only

NAME OF COMPANY

NAME(S) OF POLICY HOLDERS

DATE COMMENCED

SUM INSURED £ £

ISPOLICY ASSIGNED Y es/No*

CURRENT VALUE (If known) £ £

MONTHLY PAYMENT £ £

Page 5 of 20



http://www.insolvencyhelpline.co.uk
mailto:info@insolvencyhelpline.co.uk

The UK Insolvency Helpline « Administration Centre  788-790 Finchley Road ¢ London « NW11 7TJ
FreePhone: 0800 074 6918 « Web: www.insolvencyhelpline.co.uk ¢« Email info@insolvencyhelpline.co.uk

Case No:

PROPERTY DETAILS

Please completeif you or your partner own a property

ADDRESS OF PROPERTY Add:
City:
County:
Postcode:

TYPE OF PROPERTY eg Flat, detached house

NO. OF BEDROOMS

NAME & ADDRESS OF LENDER

MORTGAGE ACCOUNT/ROLL NO

TERM OF MORTGAGE
Yrs

IN WHOSE NAME(S) ISTHE MORTGAGE

DATE OF PURCHASE & PURCHASE PRICE

AMOUNT OF MORTGAGE

TYPE OF MORTGAGE
e.g endowment/r epayment/interest only

ISYOUR MORTGAGE ON A DISCOUNTED
RATE?
If yes, when doesthe discounted period end?

ESTIMATED CURRENT VALUE

ARE YOU IN ARREARSWITH YOUR
MORTGAGE £
If Yeshow much?

HAVE YOU REACHED AN AGREEMENT
WITH THE LENDER TO REPAY THE

ARREARS? £ /month
If Yeswhat isthe agreed amount

SECURED CHARGES/SECOND MORTGAGES
Completeif you have an additional secured charge or second mortgage on the above property

LENDERSNAME

LENDERS ADDRESS Add:
City:
County:
Postcode:

TERM OF THE LOAN Yrs

ORIGINAL AMOUNT OF LOAN /DATE £ Date

TAKEN OUT

AMOUNT CURRENTLY OUTSTANDING £

ARE YOU IN ARREARSWITH THIS

LOAN? £

IF Yes—how much?
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Case No:
REPOSSESSED PROPERTIES
Completeif you or your partner have ever had a property repossessed
ADDRESS OF REPOSSESSED PROPERTY Add1l:
Add2:
City:
County:
Postcode:
WHOSE NAME(S) WASTHE PROPERTY IN?
NAME/ADDRESS OF LENDER
ACCOUNT NO/ROLL NO
DATE OF REPOSSESSION
HASTHE PROPERTY BEEN SOLD? Yes/No*
If YesDATE OF SALE/SALE PRICE £
ESTIMATED AMOUNT OF SHORTFALL £
WASTHERE AN ADDITIONAL SECURED CHARGE
OR SECOND MORTGAGE ON THISPROPERTY ? Y es/No*
If Yes— PLEASE GIVE DETAILS

PREVIOUS PROPERTY

HAVE YOU SOLD A PROPERTY IN THE LAST SEVEN
YEARS?

IF YES, WHAT ISTHE ADDRESS OF THE PROPERTY ?

HASTHERE A TRANSFER OF PROPERTY |.E. HOUSE AS
PART OF ANY DIVORCE SETTLEMENT?

IF YES—-GIVE DATE

WHAT WASTHE AMOUNT OF EQUITY |.E VALUE OF
TRANSFER?

WASTHERE AN INVESTMENT TAKEN OUT WITH THE
MORTGAGE, E.G. ENDOWMENT/PEP. AND WHOSE NAME
WASIT IN?

ISTHE POLICY STILL RUNNING, SOLD OR PAID UP?
WHAT ISWASTHE POLICY’SVALUE?

WHAT HASHAPPENED TO THISPOLICY?

RENTED PROPERTY
Please completeif you or your partner livein rented accommodation.

TYPE OF PROPERTY E.G. DETACHED HOUSE

NO. OF BEDROOMS

TERM OF TENANCY
Yrs

IN WHOSE NAME(S) ISTHE TENANCY

NAME OF LANDLORD

ARE YOU IN ARREARSWITH YOUR RENT?
If Yes how much? £

HAVE YOU REACHED AN AGREEMENT WITH YOUR
LANDLORD TO REPAY THE ARREARS?
If Yeswhat isthe agreed amount £ /month
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Case No:

PLEASE GIVE DETAILSOF ANY COUNTY COURT JUDGEMENTSAGAINST YOU OR YOUR PARTNER

BELOW
SELF/PARTNER* SELF/PARTNER*
IN WHOSE NAME? IN WHOSE NAME?
CREDITOR CREDITOR
DATE DATE
COURT COURT
SETTLEMENT/MONTH SETTLEMENT/MONTH
CASE NUMBER CASE NUMBER
DEBT DEBT
ATTACHMENT OF EARNINGS? ATTACHMENT OF EARNINGS?
SELF/PARTNER* SELF/PARTNER*
IN WHOSE NAME? IN WHOSE NAME?
CREDITOR CREDITOR
DATE DATE
COURT COURT
SETTLEMENT/MONTH SETTLEMENT/MONTH
CASE NUMBER CASE NUMBER
DEBT DEBT
ATTACHMENT OF EARNINGS? ATTACHMENT OF EARNINGS?
SELF/PARTNER* SELF/PARTNER*
IN WHOSE NAME? IN WHOSE NAME?
CREDITOR CREDITOR
DATE DATE
COURT COURT
SETTLEMENT/MONTH SETTLEMENT/MONTH
CASE NUMBER CASE NUMBER
DEBT DEBT
ATTACHMENT OF EARNINGS? ATTACHMENT OF EARNINGS?

HAVE YOU OR YOUR PARTNER EVER RECEIVED ANY OF THE FOLLOWING LEGAL NOTICES?

Statutory Demand - Bankruptcy Petition - Charging Order -

Repossession or Suspended Repossession Order

Type of Notice

In whose Name Date

Creditor

Outcome
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Case No:

DETAILSOF BANK/BUILDING SOCIETY ACCOUNTS

Please mark with a* which account your wages ar e paid into.

NAME OF BANK

ADDRESS

ACCOUNT HOLDER

SORT CODE

ACCOUNT NUMBER

O/DLIMIT £ £ £ £
BALANCE £ £ £ £

ISA/CIN CREDIT OR
DEBIT

| UNSECURED CREDITORS |
IMPORTANT —If any credit wastaken in the last 12 months, please specify why and when it was taken.
CREDITOR NAME ACCOUNT AMOUNT IN WHOSE MONTHLY
EG BARCLAYCARD NUMBER OUTSTANDING NAME PAYMENT
................................... £ £
................................... £ £
................................... £ £
HISTOTAL DEBT £ HISMONTHLY PAYMENTS £
HER TOTAL DEBT £ HER MONTHLY PAYMENTS £
JOINT TOTAL DEBT £ JOINT MONTHY PAYMENTSE
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Case No:

CREDITOR NAME
EG BARCLAYCARD

ACCOUNT
NUMBER

AMOUNT
OUTSTANDING

INWHOSE NAME

MONTHLY
PAYMENT

HISTOTAL DEBT

HER TOTAL DEBT

JOINT TOTAL DEBT

£

£

£

HISMONTHLY PAYMENTS £

HER MONTHLY PAYMENTS £

JOINT MONTHY PAYMENTS £
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Case No:

CREDITOR NAME
EG BARCLAYCARD

ACCOUNT
NUMBER

HISTOTAL DEBT

HER TOTAL DEBT

JOINT TOTAL DEBT

AMOUNT INWHOSE NAME MONTHLY
OUTSTANDING PAYMENT
£
£
£
£
£
£
£ HISMONTHLY PAYMENTS £
£ HER MONTHLY PAYMENTS £
£ JOINT MONTHY PAYMENTS £
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Case No:

CREDITOR NAME ACCOUNT AMOUNT INWHOSE NAME MONTHLY
EG BARCLAYCARD NUMBER OUTSTANDING PAYMENT
................................... £ £
................................... £ £
................................... £ £
................................... £ £
................................... £ £
................................... £ £
HISTOTAL DEBT £ HISMONTHLY PAYMENTS £
HER TOTAL DEBT £ HER MONTHLY PAYMENTS £
JOINT TOTAL DEBT £ JOINT MONTHY PAYMENTS £
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Case No:

CREDITOR NAME
EG BARCLAYCARD

ACCOUNT
NUMBER

AMOUNT
OUTSTANDING

INWHOSE NAME

MONTHLY
PAYMENT

HISTOTAL DEBT

HER TOTAL DEBT

JOINT TOTAL DEBT

£

£

£

HISMONTHLY PAYMENTS £

HER MONTHLY PAYMENTS £

JOINT MONTHY PAYMENTS £
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Case No:
CREDITOR NAME ACCOUNT AMOUNT IN WHOSE NAME MONTHLY
EG BARCLAYCARD NUMBER OUTSTANDING PAYMENT
................................... £ £
................................... £ £
................................... £ £
................................... £ £
................................... £ £
................................... £ £
HISTOTAL DEBT £ HISMONTHLY PAYMENTS £
HER TOTAL DEBT £ HER MONTHLY PAYMENTS £
JOINT TOTAL DEBT £ JOINT MONTHY PAYMENTS £
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Case No:
| UTILITY ARREARS
Amount of council Tax arrears owed £
Which Council are owed the arrears?
Address of Council:
I stherea monthly payment to arrears agreed? Yes/ho
How much? £
For how long? months
Amount of Water Rates arrears owed £
I stherea monthly payment to arrears agreed? Yes/ho
How much? £
For how long? months
Amount of Electricity arrears owed £
I stherea monthly payment to arrears agreed? Yes/ho
How much? £
For how long? months
Amount of Gasarrearsowed £
Istherea monthly payment to arrears agreed? Yes/ho
How much? £
For how long? months
Amount of any other arrearsowed £
I stherea monthly payment to arrears agreed? Yes/ho
How much? £
For how long? months
HAVE YOU EVER HAD A VEHICLE ETC REPOSSESSED OR GIVEN UP? | Yes/no

Please give details

HAVE YOU EVER HAD A 'BUY NOW- PAY LATER' AGREEMENT | Yesino

Please give details

HAS ANYONE GUARANTEED ANY OF YOUR DEBTS | Yesino

Please give details

HAVE YOU GUARANTEED ANYONE ELSE'SDEBTS | Yesino

Please give details
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Case No:
HIRE PURCHASE AGREEMENTSE.G CARS, MOTORBIKESETC
NAME AND ACCOUNT NO: | DATEHP SECURITY IN WHOSE NO. OF MONTHS | AMOUNT OF MONTHLY
ADDRESSOF HP TAKEN OUT EG CAR NAME PAID, AND NO. ARREARS PAYMENT, AND
COMPANY AND OVER OF MONTHS AMOUNT
HOW LONG? LEFT TO PAY OUTSTANDING
..... O viven..PAID £
£
............ MTHS ceiiie. TOPAY £
ISTHISAN HP OR AN OPTIONS AGREEMENT?
ISALUMP SUM PAYABLE AT THE END OF THE AGREEMENT? YESNO IFSOHOW MUCH? £
ISTHISPROPERTY STILL IN YOUR POSSESSION?
..... O viven..PAID £
£
............ MTHS ciiieee. TOPAY £
ISTHISAN HP OR AN OPTIONS AGREEMENT?
ISALUMP SUM PAYABLE AT THE END OF THE AGREEMENT? YESNO IFSOHOW MUCH? £
ISTHISPROPERTY STILL IN YOUR POSSESSION?
..... O viven..PAID £
£
............ MTHS ciiiiee. TOPAY £

ISTHISAN HP OR AN OPTIONSAGREEMENT?

ISALUMP SUM PAYABLE AT THE END OF THE AGREEMENT? YESNO

IF SO HOW MUCH? £

ISTHISPROPERTY STILL IN YOUR POSSESSION?

PLEASE LIST ALL AGREEMENTS OUTSTANDING THAT ARE SUBJECT TO AN HP AGREEMENT OR CONDITIONAL SALE AGREEMENT, WHEREBY THE GOODS MAY

BE TAKEN AWAY IF YOU DO NOT PAY IN FULL.
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Case No:
| DETAILSOF INCOME AND EXPENDITURE |
NB ALL FIGURES SHOULD BE PER CALENDER MONTH.
INCOME
SOURCE SELF PARTNER
Deductions eg CSA, Attachment of Earnings, Share-
Save Scheme etc £ £
Net basic salary (take home pay after all deductions)
Guaranteed overtime
M aintenance received
Child benefit
Other benefits — please specify
Pension
Other income eg rent from lodger — please specify
£ TOTAL A £ TOTAL B
£ TOTAL A+B
NO OF CHILDREN IN HOUSEHOLD:
EXPENDITURE
£ £
M ortgage/rent M aintenance/CSA payment
Payment to arrearson mortgage/rent Housekeeping
Second charge on property M edical/dental/glasses/lenses
Payment to arrearson second charge Hairdressing
Private pension Clothes/shoes
Buildings/contentsinsurance Newspaper symagazines
Lifeinsurance/endowment policy House maintenance
Council Tax* 10 months School/College/Uni Fees
Water rates* 10 months Regular subse.g Union Fees
Electricity Laundry expenses
Gag/oil/solid fuel HP/rental eg car, washing machine
Telephone (including mobile) a) a)
b) b)
0) c)
VehicletaxMOT Saocial life
Vehicle maintenance Smoking
Vehicleinsurance Hobbies/clubs/societies
Petrol Childrens pocket money
Public transport, trains, school bus etc TV licence
Vehicle breakdown cover eg AA, RAC Satellite
Court fines eg speeding Child Care/babysitting* variable
Lottery tickets Nappies/baby milk
Pets School meals/M eals at work
Household I nsurance planse.g Gas Fire Other expenditure— please specify
TOTAL A £ TOTAL B £
*Please adjust figuresto an average per calendar month TOTAL EXPENDITURE (A+B) £
INCOME — EXPENDITURE = £
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Case No:

This page must be completed

Thefollowing isintended as a quide to setting out your personal details and allows usthe
opportunity to prepare areasonable and acceptable proposal to put to your creditors. All the
suggestions will not necessarily apply to you.

Histor

Please give as much detail as possible regarding your background. Cover the period from leaving school,
giving a brief overview and highlighting any significant points.

Please explain why your current financia difficulties have arisen and also what you have done to arrest
the situation.

Please also give details regarding whether you have dealt with another insolvency practitioner or debt
management company and also whether you have entered into an arrangement, either privately or with the
assistance of another organisation such as a Citizens Advice Bureau, to reduce the payments to your

debts.

A. Your General Background

Start with the year that you left school and what qualifications you achieved.
Any further education.

Y our first employment, how long it lasted, and the reasons for changing jobs.
List out al the work you have done stating the above details.

Provide details of your relationships— e.g if and when married.

Children and their ages.

What happened in the marriage. e.g Divorced, Separated.

Any illnesses that made things difficult personally and/or financialy.

Any unwise investments.

State whether you have used a solicitor in the last three years. If you have, state why you have used one and give their
name and address.

CoOoNoTR~WNE

[
o
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Case No:

This page must be completed

B. Reasonsfor your present financial position.

Please try to attend to the following:

State what has caused your problems.

How these problems have been incurred.

The cost of these problems.

Any losses which were uninsured.

Any third party guarantees that have been called upon.

Credit Card debts.

Lega Actionslost and why.

Any loss of income.

Please also state when each credit was first taken and the reason why it was taken.

CoNoUk~wWDNE
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Case No:

C.

CoNOTR~WNE

This page must be completed

Reasons for anticipated return to profitability.

What financial cut backs have you made.

Recovery from any illness.

New employment and higher wages.

Sold or returned expensive items e.g cars, holidays, overspending on credit cards.
Rescheduled mortgage payments

Spouse started working

Laid off costly staff

A friend or relativeis prepared to advance you some of the money to pay the creditors
Moved to more cost efficient premises.
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